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Instant Enrolment at NWCC

Presented by Jill Girodat

Northwest Community College

What is Instant Enrolment?

• An optional workflow in the ST module
• Separately-purchased workflow designed 

for CE registration
• Consists of a sequence of up to 7 Web 

forms 
• Allows a person known or unknown to 

register and pay for a CE (nondegree) 
section.



2

Considerations

• What personal information is required to 
register?

• Do sections’ “short titles” make sense?  
Are they easy to search by?

• Will someone be available to maintain 
section processes and screens vital to IE?

• Can IE students drop CE sections online?
• How are nondegree sections identified?

Web Workflow
1. A guest or known student visits the WA 

system at an institution.
2. Searches for available classes.
3. Selects classes.
4. Enters personal information.
5. System compares submitted info against 

duplicate match criteria setup in DUPC.
6. Proceeds to payment screen with an 

option to search for more sections.

IE Process Demo
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Search for Classes
• ‘Search for Key Word’ field looks to ‘short 

title’ field in the SECT screen.
• Must avoid apostrophes or double quotes.
• NWCC utlises “Topic Codes” to assist users 

such as MINE (Mining) and COMP 
(Computer Related).

• Web form instructs students to use 1 or 2 
fields for broad search results.

• Will only display sections with a start date 
greater than ‘now’.
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Personal Information Form

• Setup on the DUPC screen; uses required 
fields to check against a point system.

• Successful completion with a match uses 
the existing Colleague number

• Successful completion without a match 
creates a record in PERON.ST and 
PERSON.AR, opens CE program in SACP

• If process cannot decide the system 
prompts for more information
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Successful Match

Unsuccessful Match

Registration Payment/Confirmation
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Registration Payment/Confirmation

Email Acknowledgement 
(Existing Student)

Email Acknowledgement
(New Student)
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Changes to Course/Section Setup

• Reporting term field is left blank
• Topic code field is now populated with 

codes other than C, V or F
• Short title is modified to not include quotes 

or apostrophe’s
• Purpose code is populated with a (W)eb

code which allows the section to show in 
search and registration forms

System Wide Changes

• Separate Registration User group with 
necessary setup

• Loss of automatic tuition waivers on 
‘section billed’ course sections

• Invoices show differently in RGBS and 
ARAI due to ‘reporting term’ field left blank

• RGN prompts to print each CE course 
registration.

• RMSD must be run more often (daily).

ARAI Example
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RGBS Example

House Keeping

• Registration acknowledgement email 
response unique to CE registration user 
group.

• Val codes for “reason for taking’, ‘how you 
learned of this class’ and ‘educational 
goals’.

• Tidy up prefixes and suffixes
• Payment options
• Ethnic codes

Thank you…


